
 
 
How to import quick text  
 
 
STEP 1 
 

 
 
 
 
 
 
 
Explanation: 

1. Place cursor at the position the text should be imported, right click  and select Quick text. 

2. Click on “Import”  option in the menu. 
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STEP 2 
 
 

 
 
 
 
 
 
 
 
Explanation: 

1. Type the quick text filename or select from the list by clicking on the arrow key down. 

2. When selected the text is shown in the next window. The text can be edited and saved by 
clicking on the Save button. 

3. Click “OK” to import text. 
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